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The Carteret County Public School System encourages all students and parent/guardians to
select the strongest possible academic courses. During registration, parents/guardians have the
right to question or to challenge any placement of their student in any class. The Carteret
County Public School System does not discriminate in class enrollment on the basis of gender,
creed, race, national origin, handicapping condition or family circumstances.



Dear Students and Parents,

Welcome to the 2021-2022 school year.  I hope that you are ready to
embark on another year as MaST Beacons.  This Spring we will celebrate
our first graduating class as the Class of 2022 wraps up their experience
here at MaST.  Our cooperative innovative high school will provide
challenging opportunities for students that are career ready,  obtaining
an Associates Degree, and/or transferring to a four year university.  It is
something that we will all commit to as we strive to provide the best
education for the students of MaST High School. We welcome you to
MaST and are ready to have some fun learning, growing as individuals,
and partnering with our community as we navigate and succeed
together.

High School to Career or College.

Sincerely,

Cory Johnson,  Principal



****Students should NOT arrive at school before 7:30 am unless prior approval has been
arranged with a supervising teacher****

Bell Schedule

*** Any time a student has down time, the student must report to the Lighthouse Room and work
during that period until their next class begins. The Lighthouse room  is located in the commons
area of the 2nd floor of the Bryant Building.

Students are not allowed to leave campus unless they are signed out by a parent.     

ACADEMIC REQUIREMENTS

The Carteret County Public School System requires 28 units of credit for graduation.
Graduation requirements are based on the year the student enters the ninth grade.  

Promotion Policy

Promoted to: 10th
Grade

11th Grade 12th
Grade

Graduate

Credits
needed:

6 12 20 28

GRADE/GPA SCALE FOR THE CARTERET COUNTY PUBLIC SCHOOL SYSTEM

Percentage grades are used on report cards.  Under the new scale grades and grade point
average calculations will be applied as follows:

A: 90-100 = 4.0
B: 80-89 = 3.0
C: 70-79 = 2.0
D: 60-69 = 1.0
F: < 59 = 0.0

Numerical
Grade

Letter
Grade

Standard Honors Honors AP AP/Dual
Enrollment

90-100 A 4.0 5.0 4.5 6.0 5.0
80-89 B 3.0 4.0 3.5 5.0 4.0
70-79 C 2.0 3.0 2.5 4.0 3.0
60-69 D 1.0 2.0 1.5 3.0 2.0
59-Below F 0.0 0.0



ACCIDENTS

Any accident involving personal injury that occurs at school must be reported to the main office
whether the student involved has school insurance or not.  An accident report must be
completed.  Any accident relating to participation in after-school activities, and sports (including
cheerleading) should likewise be reported in the main office and insurance forms initiated.

ADVISING MONTHS for High School and College

October and April are advising months for high school and college.  Students are required to
meet with the high school counselor and college liaison during these months.  Students will not
be able to register for the upcoming semester if they have not met with both advisers or
followed email guidelines.  It is the student’s responsibility to schedule and participate in
their advising appointments each semester.  Information about advising will be shared in
school meetings and the school email.  

Attendance Records

School officials will keep an accurate record of attendance, including accurate attendance for
absences and tardies or lates in each class.  Such records will be maintained by the classroom
teacher, staff, principal and PowerSchool attendance.  Attendance records will be used to
enforce the Compulsory Attendance Law of North Carolina.  If truancy is suspected, the case
must be investigated by school personnel and may be referred to the school social worker.
 Violations of the Compulsory Attendance Law will be reported pursuant to legal requirements.
 Attendance will be recorded in PowerSchool each block.  Absences and tardies or lates will
both be documented by teachers and staff in PowerSchool.

Attendance Policy

Attendance in school and participation in class are an integral part of academic achievement
and the teaching-learning process. Regular attendance is mandatory: the state requires that
every child in the state between the ages of 7 (or younger if enrolled) and 16 years attend
school. Parents or legal guardians have the responsibility for ensuring that students attend and
remain at school daily. (G.S. 115-166) Students must be in class the entire period to earn
presence. Late to class is counted as an absence. State requires slat time for credit.

College classes can be limited or restricted completely if there are attendance issues in
high school or college classes during the previous semester/year.

A student must attend school 50 percent of the school day in order to be counted present for the
entire day.  All students must be present for a minimum of 91% (82 days) of all classes meetings
in order to receive credit for coursework during that grading period. Students must be in class
all 90 minutes for the class to count. Tardy students may be admitted per teacher discretion, but
will be counted absent.



ABSENCE NOTES and CODES

Parental or physician written explanation of absences must be presented for each absence
within two days upon returning to school.  All absence notes must include the student’s full
name, date of absence, reason for absence, parent signature, and contact number.  
The school will code absences in accordance with state guidelines.  If parental note is not
presented within two school days, the absence will be coded as “unlawful” or unexcused. Lawful
Absence will be coded as one of the following:

1A = Personal Illness/Injury if student is physically unable to attend school
1B = Medical/Dental Appt
1C = Death in the immediate family
1D = Quarantine
1E = Court/Admin Proc
1F = Religious Observance
1G = Education opportunity - Pre approved
1I = Local School Board Policy - If mandated
1K = Child Care
1N = Military Deployment Activity

Credit is not earned in courses in which a student has more than eight absences during
a semester, a final grade average below 60.

BAD WEATHER CLOSING PROCEDURES

Bad Weather procedure before school begins:

● An announcement will be made as early as possible but no later than 6:00 a.m. via
television, radio, Facebook, Twitter, or phone message service.

● School may be placed on one, two, or three hour delay, or closed.  School delay means
that school activities will begin one to two hours from original start time.  

Bad Weather procedure during school hours:

● An announcement will be made as soon as a decision to close school is made.

● Bus riders will be transported as usual; car riders must be picked up from school
immediately.

BUS CONDUCT AND DISCIPLINE

The privilege of students riding the school bus is contingent on good behavior and observance
of the following rules and regulations.  The bus driver is obligated to report any student who
persists in misbehaving. MaST Early College administration may forbid such disobedient
students the privilege of riding the bus for a specified period of time.  Written notice of the action



of the administration shall be furnished to the parents, but such notice need not precede
disciplinary action.

In order to ensure the safety of all concerned, students must be dropped off or picked up in the
designated area only.  

BUS SAFETY RULES FOR STUDENTS *Buses may require a signed bus contract.

Obey the driver in all instances Keep your voice soft on the bus

Stay in your seat until the bus stops Do not pick on other students, horseplay, or fight on
the bus

Keep aisles clear Do not throw anything

Do not stand in front of the vertical
bars

Do not do anything to distract the driver

Arrive at your stop on time Never walk between buses when loading and
unloading

CAFETERIA PROCEDURES & PRICING

● Breakfast and lunch will be delivered to the CCC Student Center daily by a Carteret County
Child and Nutrition employee.

● Breakfast is served each morning beginning at 7:30am.

● Students are not allowed to have outside food delivered to them at school.

● Students are allowed ONLY in the approved areas of the  student center and common areas
during lunch.  Student presence in other areas will result in a disciplinary action.



CAMPUS VISITORS

All school visitors are to check in at the MaST Early College Main office.  Notification of
unidentified persons should be made to the office immediately upon detecting such persons(s).
Students from other schools are not permitted to visit school during the school day except with
prior approval by an administrator.  

All visitors are required to be escorted by school personnel beyond the MaST Office during
school hours.  

CHECKING IN/ OUT

Checking in after 8:00 am:  All students should physically sign in at the MaST main office if
they arrive at MaST after 8:00 am.  

-Students that are tardy for a high school class will be given an admit slip when they sign in that
will allow them to enter class. The admit slip should be given to the teacher as you enter the
classroom.  Students that are tardy are counted absent during instructional hours.

Checking Out after 8:30 am:  All students should physically sign out if they are leaving MaST
campus for any reason (sickness, doctor appointments, college classes, etc)  after the 8:00 a.m
bell/first block bell.  The sign out roster will be stationed in the MaST main office.  

You must have a note from a parent with student name, date, time of departure, parent contact
number and parent signature to sign out.

Checking Out Sick:  Any student who is sick and requests to leave campus at MaST, must
obtain parent permission to leave early.  If a student is sick, they should ask their teacher for a
pass to visit the office, so that a parent can be contacted.  Parents that pick up a sick student
are required to sign out their student in the Lighthouse Room.  

CELL PHONE & OTHER WIRELESS DEVICES

Students may possess electronic devices including cell phones on campus. MaST is not
responsible for any lost or stolen devices.  Students should not leave their devices unattended
at any time. Electronic devices may be used before or after school and during specific times
designated by the teacher. Teachers may ask students to store their phones in a secure location
during class time.

*Students are not at liberty to film other students, teachers, and staff without their written
permission.  Images or videos that are recorded, shared, and/or posted online without
permission are subject to an office referral and/or legal action.

CLASS REGISTRATION for HIGH SCHOOL and COLLEGE

Students are required to meet with both of their advisers before they can register for classes at
high school or college.  Students are responsible for signing up for an appointment during



advising months.  Students will register for CCC classes in an individual/ small group setting at
MaST during the registration window.

DISCIPLINE

To be effective, public education must be conducted in a safe, violence-free environment.  The
schools and the Carteret County Public Schools Board of Education have formulated a
discipline policy.  This policy applies to any student who is on school property, who is in
attendance at school or at any school-sponsored activity, or whose conduct at any time or place
has a direct and immediate effect on maintaining order and discipline in the school.  MaST Early
College reserves the right to limit college classes due to discipline and/or attendance issues.  

DRESS CODE POLICY: 4316 

The board expects students in the public schools to be properly dressed and groomed and not
to display extreme dress or grooming styles. Generally, dress and grooming standards as
determined by the student and their parents will be deemed acceptable. However, the board
prohibits appearance or clothing that (1) violates a reasonable dress code adopted and
publicized by the school, (2) is substantially disruptive, (3) is provocative or obscene or (4)
endangers the health or safety of the student or others.

Failure to comply with this policy will result in disciplinary action. Failure to comply will result in
the student being removed from school until their appearance or clothing meets school district
policy or rules. The student’s parent/guardian will be notified prior to any such removal. Parents
and students should carefully review board policy #4316.

EMAIL (MaST and CCC)

***All grade levels should check both their Mast and CCC email DAILY.***  

School announcements, news, events, and information will be emailed out to school email
accounts.  School email should be used to make appointments with teachers, advisors, and
administrators.  Students should use formal email etiquette when interacting with school staff via
email.  Emails that do not adhere to formal email etiquette will not receive responses.  

FIRE & SAFETY DRILLS

Teachers will explain exit and evacuation procedures to students at the beginning of each
semester.  When an alarm sounds, the teacher and students will exit buildings to designated
areas.  MaST will follow the Carteret Community College Procedures for all fire and safety
drills. 

FOOD and DRINK POLICY

    All food and drink must be consumed in the following areas:

● The Lighthouse Room



● The student commons area
● The student courtyard
● The classroom per teacher discretion

Students who bring food out of the aforementioned areas will be directed to return to said area
and finish consumption or be directed to put away the food items.  Only drinks with twist on
caps/lids are permitted in the classrooms at the teacher’s discretion.  Drinks should be kept on
the floor with the lid on to prevent spills onto laptops and textbooks.  Students that spill drinks
are responsible for any damage caused by the liquid following the teachers directions.

FEES OWED LIST

All items issued to students become the responsibility of that student.  This includes, but is not
limited to, textbooks, sports uniforms, laptops and cords, school calculators, and library books.
 If items are not returned to the school when scheduled, the student’s name is placed on a Fees
Owed List.  Following are some of the consequences of owing fees:  parking privileges are
revoked, Formal privileges are revoked, diploma will be held, participation in school athletics will
not be allowed, and no copies of school records such as transcripts will be supplied when
requested.

FEES:

Technology Fee:  (annual fee paid)   $15.00

MaST Fee: $10.00

***Withdrawal from CCC course for any reason means student is responsible for all CCC fees
and textbook costs***

CCC student insurance $16.20 per semester. Club fees may also apply.

GRADES

Grades can be reviewed by students and/or parents on PowerSchool for high school.  A
Buckley Waiver will be signed so that MaST faculty and parents will have access to the college
course grades.  MaST Liaison will provide CCC grade reports bi-monthy to the principal.

STUDENT SERVICES

The Student Services office offers counseling and advising to all students.  Appropriate requests
from students include counseling regarding personal or academic problems, post high school
plans, or career choices. Our counselor is available to parents or teachers for conferences.

HIGH SCHOOL EXAM POLICY - 3415



The Carteret County Board of Education believes that the final examination in the high school
years is an important component of the educational process and helps to ensure the
educational success of students.  Further, the board believes that the final examination serves
to tie a term's work together so that students understand whole concepts in instruction and
helps to prepare students for later examination in college.  To this end, the board established
the following requirements:

● Final examinations will be given in all subjects at the high school level.
● The school district exam schedule will be developed by the high school principals, with

input from the faculties, and will be recommended to the superintendent.
● The exam schedule will not exceed five school days.
● All exams will be taken at scheduled times, except in hardship situations that have been

approved by the school principal.
● North Carolina End-of-Course tests (EOC) and North Carolina Final Exams (NCFE) will

be used as the final exam in appropriate courses and will count as 25% of the final
grade.  In order to receive credit for any course that requires a North Carolina
end-of-course test, the student must:

● achieve a passing teacher grade (60 or above),
● meet attendance policy standards, AND
● achieve proficiency on the North Carolina End-of-Course and/or North Carolina

Final Exams.
 

● Students with an "F" average are still required to take final examinations.
Homework:The staff at MaST Early College will follow the established guidelines for homework
as set forth by the Carteret County School Board.  Homework is to be completed outside of the
classroom by students as assigned by the teacher based on learning objectives.  The goals for
homework assignments at MaST Early College are as follows:

● To provide practice for skills which have been taught in class.
● To enrich learning as a part of the course curriculum.
● To be purposeful, valuable and useful to students.
● To improve a student’s ability to work independently.
● To provide feedback to the teacher on student progress toward class goals.

Chromebooks

Laptops are to be charged at night before coming to school. Technology Fee of $15 will be
required annually.   

CCC Academic Support

Academic support is a structured time for students to stay to work on completing assignments
for high school and college classes.  The lab calendar will be posted by service.  

LOST AND FOUND



Any personal belongings found on school grounds should be turned in to the office.  Any student
missing belongings should check in the office.  However, the school cannot be responsible
for money, electronics (including cell phones), books, clothing, etc.  Items left in the office
for an extended time will be discarded.

MAKE-UP WORK OPPORTUNITIES

All students are required to make up missed work regardless of whether the absence is lawful or
unlawful.  The school will determine when work is to be made up.  The student is responsible for
finding out what assignments are due and completing them within the specified time period. The
principal will implement specific procedures for students to make up work.

Legal References:  G. S. 115C-47, -84, -288(a), -378 to -383; Chapter 7B; 16 NCAC 6E.0100
through .0104; State Board of Education Policy Number EEO-L-000 through -004  Revised:
 August 9, 1999, June 10, 2002, and February 9. 2004

MEDICAL SUPPLIES, SICKNESS AND EMERGENCIES

It is against the law for any staff member to supply medicine for a student who is ill.  If a student
is too ill to attend classes, he is too ill to remain in school and parents will be notified to come for
the student.  Students may ask to visit the school office as needed for sickness.  Students who
have medical problems or physical defects that would require special attention regularly or in an
emergency should report these conditions to the office and to their teachers.  Prescription drugs
needed during the school day are to be left in the main office. A doctor’s note is required for
students to take any medication at school.  See the CCPS school website for the proper forms
and directions for taking meds at school.  Due to Carteret County School  policy, the only form of
first aid issued from the office is soap and water and bandages.

PLAGIARISM

MaST utilizes Merriam-Webster's to define plagiarism as the use of another person's words,
ideas, concepts, artistic or physical expression without giving credit to the source from which it
is/was taken.  This can include, but is not limited to, citing three or more unique and consecutive
words directly from an outside source, writing a paper based on a third party analysis, copying
and pasting an entire essay from a third party source. (CCC Policy 7.21, 7.22)

First offense - Zero on the assignment, conference with student and teacher, parent notification,
and documentation in the permanent record.  

Additional offense - Zero on the assignment, conference with parent, student, teacher and
administrator, and noted in the permanent record.  Possible hold placed on enrollment of future
college classes.



Pre/post plagiarism assessment will be administered along with instruction of plagiarism during
English classes. Each teacher will teach the specifics of what plagiarism looks like in their
content area throughout the school year.

CCC courses follow their guidelines

-https://www.carteret.edu/wp-content/uploads/2019/01/Policies-and-Procedures-Manual.pdf

CCC Progress Reports: CCC provides a list of student names and grades 2 times a semester.
 Students with cumulative averages of C and below will receive an email from the college liaison
informing them of their current grade.  

SEARCHES

According to Carteret County Board policy 4342, the principal may conduct suspicionless
searches.  The principal and the Carteret County Sheriff Department are committed to providing
a safe, drug and weapon-free environment for students and staff.  A drug dog may visit campus
during the school year as an educational tool as well as conduct random searches on the school
grounds.

SELLING OF GOODS AND ARTICLES

Students are prohibited from selling anything at school that is not school sponsored or has
admin approval.  

TEXTBOOKS

MaST Early College will issue high school and college textbooks each semester.  Textbooks are
school property and are on loan to students. Students are responsible for the condition and
keeping up with all textbooks.  Students will be charged for damaged or lost textbooks each
semester. Teaching staff will issue high school textbooks in class.  College textbooks and
access codes will be checked out and returned to MaST staff.  

TARDY POLICY for 1st Block

Definition: A student is tardy if not completely inside the assigned room when the bell
rings. Tardy to class will count as an absence.

The following are consequences for being tardy to school/1st Block:

● 1st tardy:  Warning
● 2nd tardy: Warning
● 3rd tardy: Warning with parent contact from the teacher
● 4th and additional tardies: Office referral

https://www.carteret.edu/wp-content/uploads/2019/01/Policies-and-Procedures-Manual.pdf


STUDENT ACTIVITIES

Student Council & CCC SGA

The purpose of Student Council is to promote positive relations among students, faculty,
administration and community.  Student Council is to assist in management of social affairs,
extracurricular activities, provide a forum for students’ opinions, promote scholarship, promote
responsible leaders and followers, provide needed services for the school, and to teach
democracy through experience.  Elections for Student Body Officers (Executive Board) are held
in the spring for officers for the following year.  Elections for individual grade levels and
homeroom representatives are in the early weeks of the fall semester.

 MaST Clubs:  MaST students are eligible to join numerous CCC clubs and organizations.

Students’ Social Events:
Student social events must be approved by the principal.

Athletics: MaST students that plan to participate in sports at the traditional high school in their
district will be supported on an individual basis. (Subject to change)

Eligibility Requirements:

● A student must pass three (3) subjects per semester
● A student must be in attendance 85% of the days in the previous semester
● A student must meet local promotion standards
● The student and parent must sign a code of behavior form promoting good

sportsmanship
● A student must have a current physical exam for the entire season

A student must be in attendance for ½ of the entire school day in order to participate in an
athletic event or athletic practice.  Extenuating circumstances such as death in the family,
doctor’s appointment, or being out of town may be approved by the principal in individual cases
in order to participate. Parents/Guardians/Students are responsible for practice and sports
transportation.


